Team Advisor

Registering As a Team Advisor

When you receive a registration request email from your region’s NIFA Council representative,

you will need to follow the link to the NIFA Administration / Scoring program to register.

Once

you have completed your own registration, you will need to send registration requests to each of
your flight team’s members. You will also need to complete the team registration process so
that the judges will be able to plan for your region’s SAFECON.

This section of the ExpedienGuide will provide you with a step-by-step guide for completing your

registration tasks.

1.

As the team advisor of your school’s flight team, you will receive the following email from
either the NIFA Executive Director or your NIFA Council Regional Representative.

NIFA registration

Hello )

You have been pre-registered as Advisor for the
NIFA Region _ SAFECON contest.
To complete the registration process please follow this link

"https://lwww.nifa.us/expedien/expedien/registration.php...............
(The actual link will differ from what is shown here)

Photos are required for ID badges. You may register without a photo;
however, you should update your account with a photo as soon as
possible. (passport style in jpg, gif, or png, less than 300 Kb)

Make sure your browser allows pop-ups, JavaScript and Cookies.

NIFA, Executive Director

Follow the link provided. It will take you to the CONTESTANT REGISTRATION FORM
screen (shown below), where you will enter the requested information to complete your
registration.

REGION SAFECON 2007
Hosted by Uiniversity
200T05-07 o 2007-05-12

¥You & logged i 88 daecior

| Modify my Account |
| Rafesh || Back | GoioManPage |

pop-up wmdows, JavaSerpd Cookies
HIFA
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Your last and first names may appear in the boxes shown below. Complete all of the
remaining boxes in YELILOM and then press the SUBMIT button at the bottom of the
form.

CONTESTANT REGISTRATION FORM

“ indicates required field

[our School Marme ) % Team"
Advizor ~ Tale

Last [Mama®

Firs Hamsa"

Middle Initial® {Lise =" for na ML)

Phetograph
“t" = Yaur photo should look like this

Pictures nod meal nj thes catena wall be regected Contestants withoul I photes will not be
albowed 1o compate

G Wale® O Female

| Buth Date” [non-competing -> useé loday's daLe:uF_-

| Graduation Date® (non-competing -= use loday's datelF

Mailing Address When Atending School

Slreet Address”
City* | ¥ Saate”
Jipcoda®
United States [US) ¥ Country"
lgary_hemphill@nifa.us Email*

| Contestant or Advisor Local Contact Phone WHILE AT SAFECON fe.g

hoted, cell]® {ran] 555-555-1212 feouniry cooe, nan, opfanal)

Permanent Malling Address®
| Streat Address®
City" | » State”
Jipcode®
United Statas (LIS) * Coundry®
| Phone*{ran] 555-555-1212 (coundry code, nnn, optionall

[ continued on next page ]
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Parent or Guardian Addsess [Emergancy Contact)
MHame of Parent ar Guardian (emergency contact)®

Ralationship®
Streat Address®
City" | ¥ State*
Jipcode
Uniled States (US) » Country®

Work Phone® fumet 355.3335- 1212 feourtry coda, mm, aprionali
Home Phon=® fnan) 3535-335-1211 feouniry cods, nnn, oprionall

Pdet Ceification or Dinver's License Mumber® (non-compeling -> usa "07)
Hosw miany Eegional SAFECONS havwe you compeled i3
Hivw many Mational SAFECONs have you compated in?*

Mark all ratings that apply 1o you:"
L] Pivate

[ Commescial

LI instrument

[ Multi-Engine

] Flight Instructor

[ A & P Machanic

Tatal fight time?*
| Heours (nan-compating == uge "07)

Hotal Name
Reom Numbear

Hotal Phone

fercn i mut furin 2ece

3.  After you press , the following window will appear on your screen.

Press E] to continue. The next screen to appear should be

The page at https://www.nifa.us says:

/ |\ Form submitted, Please wait.. Saroll to top of window to continue.

T

Press m to continue. Then scroll to the top of what appears to be a blank page.

9-3



Team Advisor

The following message box may also appear. If it does, Press to continue

E '\.'.l._."h T :-\l '_: '.l'-'l'.:I-L'I':;ll"l.-'l.'.'..;.'l"_.l:'rl;l.-h.' _F'.'.T.'..E. .E

Yo shanid receye & tonfrmaton eaad with retructons on how bo &tcess e NIFA program.

—

4.  The following is the email you will receive with instructions for accessing the NIFA
Administration / Scoring program.

NIFA Registration
Hello (your name here),

This email confirms your account registration for Region __ SAFECON 2007. You can now log into the
system to update your registration information by following the following link:

"https://www.nifa.us/expedien/expedien/index.php">https://www.nifa.us/e ........
(The actual link will differ from what is shown here)

A photo is required for id badges. Please follow the link above and add one. The program will allow you to
format it once it is uploaded. If you are unable to supply a photo contact the person who requested your
registration.

You are registered as a team advisor. You will need to log into the program to create or
update team information. You will also need to........

...... Registration Flow Chart

Your account information:

Name = (your name here)

Authorization = Advisor

School = (your school name here)

ID Number = 02202

Username = xyz107

Password = N3D9Ce (You can log in and change this.)
Email = (your email address here)

5.  Follow the link and use the Username and Password provided in step 4, to enter the NIFA
Administration / Scoring program.

[ continued on next page ]
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Requesting Registrations of Others

Once you have completed your own registration, you will need to request your individual
flight team members to register. You will also need to complete the team registration
steps, as well as aircraft registration.

1. Follow the link and use the Username and Password provided in step 4, of the previous
section to enter the NIFA Administration / Scoring program.

2. Alogin screen will appear. Using the USERNAME and PASSWORD given to you
in your e-mail, log into the NIFA program. Or, you may type
www.nifa.us/region__/expedien (insert the number of your region in the space
immediately following “region”) into your browser’'s URL window.

NIFA Administration Program
You are logged onto a secure server (S5L).
Use SSL for entire Saession® (Uncheck to use only for login)

Vo | ==
Poevors | —

3. The NIFA Program home page will appear. Half way down on the left side of the
screen you will see your photo, which you submitted, or a rectangle where the photo
should be. Press the ACCOUNT button directly above the photo to continue.

1
I N 5o | Foeward | Refresh |

2006 Region X SAFECON

Active Contest

200 Region SAFECON
Regional Event

x

2008-10-19

2008-10-26

University

Find My Picture

i‘l e :f My ID Picture

Biographies
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4, NIFA’s confidentiality statement will appear on the screen. You must answer OK to
proceed with the login process.

2 The information on this page is confidential and strictly bound to MIFA related business. Click in the
affirmative if you agree to maintain the confidentiality of this data.

OK J ’ Cancel

5. A new screen will appear with the following buttons:

200_Region _ SAFECON
Region_
Hostedby__ University
2006-10-19 ta 2006-10-26

You are logged in as

Aircraft ” Modify my Account ” Modify Team Data ][ Ask Contestants to Register
[ Refresh ][ Back ” Go to Main Page ]

pop-up windows_ JavaScrpt. and
at NIFA

From this screen, you will be able to register your team'’s aircraft, as well as send
register requests to team members.

6. To register your school’'s team members, click on the ASK CONTESTANTS TO
REGISTER button.

200_ Region _ SAFECON
Region _
Hostedby__ University
2006-10-19 to 2006-10-26

You are logged in as

Aircraft ][ Modify my Account ][ Modify Team Data ” Ask Contestants to Register
[ Refresh ” Back ][ Go to Main Page ]

JavaScrpt. :
tor at NIFA

[ continued on next page ]

9-6



Team Advisor

10.

11.

The following screen will appear. Your schools name may appear in the Team box. If it
does not, click on the pull down menu button to select your school.

CONTESTANT PRE-REGISTRATION FORM

Register all participants in your group, team, or ewvent.
They will each receive an email asking for final registration irformation.

[ indicates required fieldf

j Team™
(Choose a title) x| Title
First Marne®
Middle Initial
Last Marne™
Email*

¥ Phato Required

hlessage
Submit | (elick the swhmit huton ance)

In the YEEILILOMY fields of the screen enter the required information and press the SUBMIT
button. Wait for a window to appear saying REGISTRATION REQUEST SENT. Then
press the OK button.

Press the REFRESH button.

If necessary, scroll up or down the form to confirm your registration request was sent.
Repeat steps 6 thru 8, to send registration requests to the remaining team members.
When you have finished all of your registration requests and have reviewed the request
table at the bottom of the screen for completeness, close the current screen. You will then
return to the scoring programs home screen. Press the red LOG OFF button in the top,

left corner of your screen to close the program. You can then close the remaining login
screen.
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Registering Competition Aircraft

Once you have completed your own registration, you will need to register your team’s
competition aircraft.

1. Begin by typing www.nifa.us/region___ /expedien (be sure to enter your region’s number
in place of the __ ) and press the ENTER key) in your browser’'s URL address window.

Rl VEer: eh - Mozilla

b 0x - Rediscover the Web - A i {0
File Edit View History Bookmarks Tools Help

‘QEI - i @l ﬁ wwwy, nifa.usregion_ fexpedien |‘| [i'i

DR S M- B L L i e e o M st e we g gt

2. Alogin screen will appear. Using the USERNAME and PASSWORD given to you
in your e-mail, log into the NIFA program.

NIFA Administration Program

You are logged onto a secure server (SSL).
Use SSL for entire Session® (Uncheck ro use only for login)

Password:

Login

Forgot Password

=
:

3. The NIFA Program home page will appear. Half way down on the left side of the
screen you will see your photo, which you submitted, or a rectangle where the photo
should be. Press the ACCOUNT button directly above the photo to continue.

I o | Foreward | Fefroen |

2006 Region X SAFECON

Active Contest

Nsme

Accoun it

Find My Picture

My ID Picture

D

Biographies
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4.  The account screen will appear. Click on the AIRCRAFT button.

200_ Region _ SAFECON

Region _

Hostedby__ University
2006-10-19 to 2006-10-26

You are logged in as

Aircraft [ Modify my Account ][ Modify Team Data ][ Ask Contestants to Register
[ Refresh ][ Back ][ Go to Main Page ]

his site, and are horized t

pop-up windows. JavaScript. =
] i r at NIFA

the coordinato

5. The Aircraft Registration screen will then appear. Complete the form and press the
SUBMIT button when finished.

200_ Region _ SAFECON
Region
Hosledby __ i‘eversily
2006-10-19 1o 2006. 108

¥iow afe inggesd i as

e e T

T[Your School Mama] v Team'
Aacrafl Registrstion® fe.g NITELE)
Makg & Model® feg. BL17-300T)

Hr.1g.r.|un Speed® (KTAS)

Color{e. g mdimiabios)

Last Snnual Inspection” F Y Y Y YLD
Last Hundead How™ r Y YLD

| Submit || Go s Main Page |

NOTE: The Navigation Speed must be chosen from a list published by the NIFA Council
for each SAFECON. The speed you select here, must be used for flight planning.
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6.

The FORM SUBMITTED window will appear on the screen. Press OK to continue. The
following screen will remain when the FORM SUBMITTED window closes. If you click the

here link, you will be given a new, blank AIRCRAFT REGISTRATION FORM to use for
another aircraft.

2008 Fegion X SAFECOMN

If you do not want to register another aircraft, click on the REFRESH button. The account
summary screen will appear for you to review all of your team’s registration data.

2008 Fegion X SAFECOMN

[ continued on next page ]
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When you are satisfied that the data entered is present and correct, click on the window
close button at the top right of the window. You will be returned to the program’s home
page. When leaving the Administration / Scoring program, always exit by clicking on the

LOG OFF button.

k—

O N - | P | e |
2006 Ragean X SAFRECON

N

Active Conlest

Hasra

Sooca

Rmgisn Hasd

Hepae? Sohacd
|_Account |

[ Find E-:: P tuns

qaoe F ) My ID Picture
| N,

| .r:-";ng'.a.nhm-'. |

[ Casendar |
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Registering As a Team Advisor

When you receive a registration request email from the NIFA Executive Director, you will need
to follow the link to the NIFA Administration / Scoring program to register. Once you have
completed your own registration, you will need to send registration requests to each of your
flight team’s members. You will also need to complete the team registration process so that
the judges will be able to plan for the SAFECON.

This section of the ExpedienGuide will provide you with a step-by-step guide for completing your
registration tasks.

1.  As the team advisor of your school’s flight team, you will receive the following email from
either the NIFA Administrator.

NIFA registration

Hello )

You have been pre-registered as Advisor for the
NIFA SAFECON contest.
To complete the registration process please follow this link

"https://lwww.nifa.us/expedien/expedien/registration.php...............
(The actual link will differ from what is shown here)

Photos are required for ID badges. You may register without a photo;
however, you should update your account with a photo as soon as
possible. (passport style in jpg, gif, or png, less than 300 Kb)

Make sure your browser allows pop-ups, JavaScript and Cookies.

NIFA, Executive Director

2. Follow the link provided. It will take you to the CONTESTANT REGISTRATION FORM
screen (shown below), where you will enter the requested information to complete your
registration.

SAFECON 20
Hosted by Universily
2007-05-07 to 2007-05.12

Vo ane Fegaeed it 88 ol

| Modify my Aceount |
| Rafrash ||_ Baeck: I|_ Go o Man Paga |

pop-op windows. TavaSerip Cookies
MIFA
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Your last and first names may appear in the boxes shown below. Complete all of the
remaining boxes in YELILOM and then press the SUBMIT button at the bottom of the
form.

CONTESTANT REGISTRATION FORM

“ indicates required field

[our School Marme ) % Team"
Advizor ~ Tale

Last [Mama®

Firs Hamsa"

Middle Initial® {Lise =" for na ML)

Phetograph
“t" = Yaur photo should look like this

Pictures nod meal nj thes catena wall be regected Contestants withoul I photes will not be
albowed 1o compate

G Wale® O Female

| Buth Date” [non-competing -> useé loday's daLe:uF_-

| Graduation Date® (non-competing -= use loday's datelF

Mailing Address When Atending School

Slreet Address”
City* | ¥ Saate”
Jipcoda®
United States [US) ¥ Country"
lgary_hemphill@nifa.us Email*

| Contestant or Advisor Local Contact Phone WHILE AT SAFECON fe.g

hoted, cell]® {ran] 555-555-1212 feouniry cooe, nan, opfanal)

Permanent Malling Address®
| Streat Address®
City" | » State”
Jipcode®
United Statas (LIS) * Coundry®
| Phone*{ran] 555-555-1212 (coundry code, nnn, optionall

[ continued on next page ]
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Parent or Guardian Addsess [Emergancy Contact)
MHame of Parent ar Guardian (emergency contact)®

Ralationship®
Streat Address®
City" | ¥ State*
Jipcode
Uniled States (US) » Country®

Work Phone® fumet 355.3335- 1212 feourtry coda, mm, aprionali
Home Phon=® fnan) 3535-335-1211 feouniry cods, nnn, oprionall

Pdet Ceification or Dinver's License Mumber® (non-compeling -> usa "07)
Hosw miany Eegional SAFECONS havwe you compeled i3
Hivw many Mational SAFECONs have you compated in?*

Mark all ratings that apply 1o you:"
L] Pivate

[ Commescial

LI instrument

[ Multi-Engine

] Flight Instructor

[ A & P Machanic

Tatal fight time?*
| Heours (nan-compating == uge "07)

Hotal Name
Reom Numbear

Hotal Phone

fercn i mut furin 2ece

3.  After you press , the following window will appear on your screen.

Press E] to continue. The next screen to appear should be

The page at https://www.nifa.us says:

/ |\ Form submitted, Please wait.. Saroll to top of window to continue.

T

Press m to continue. Then scroll to the top of what appears to be a blank page.

9-14



Team Advisor

The following message box may also appear. If it does, Press to continue

E '\.'.l._."h T :-\l '_: '.l'-'l'.:I-L'I':;ll"l.-'l.'.'..;.'l"_.l:'rl;l.-h.' _F'.'.T.'..E. .E

Yo shanid receye & tonfrmaton eaad with retructons on how bo &tcess e NIFA program.

—

4.  The following is the email you will receive with instructions for accessing the NIFA
Administration / Scoring program.

NIFA Registration
Hello (your name here),

This email confirms your account registration for NIFA SAFECON . You can now log into the system
to update your registration information by following the following link:

"https://www.nifa.us/expedien/expedien/index.php">https://www.nifa.us/e ........
(The actual link will differ from what is shown here)

A photo is required for id badges. Please follow the link above and add one. The program will allow you to
format it once it is uploaded. If you are unable to supply a photo contact the person who requested your
registration.

You are registered as a team advisor. You will need to log into the program to create or
update team information. You will also need to........

...... Registration Flow Chart

Your account information:

Name = (your name here)

Authorization = Advisor

School = (your school name here)

ID Number = 02202

Username = xyz107

Password = N3D9Ce (You can log in and change this.)
Email = (your email address here)

5.  Follow the link and use the Username and Password provided in step 4, to enter the NIFA
Administration / Scoring program.

[ continued on next page ]
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Requesting Registrations of Others

Once you have completed your own registration, you will need to request your individual
flight team members to register. You will also need to complete the team registration
steps, as well as aircraft registration.

1. Follow the link and use the Username and Password provided in step 4, of the previous
section to enter the NIFA Administration / Scoring program.

2. Alogin screen will appear. Using the USERNAME and PASSWORD given to you
in your e-mail, log into the NIFA program. Or, you may type
www.nifa.us/safecon/expedien into your browser’'s URL window.

NIFA Administration Program

You are logged onto a secure server (SSL).
Use SSL for entive Session® (Uncheck to use only for login)

Vioame | ==
porre | m—

3. The NIFA Program home page will appear. Half way down on the left side of the
screen you will see your photo, which you submitted, or a rectangle where the photo
should be. Press the ACCOUNT button directly above the photo to continue.

_— Back | Foreward | Refresh |:]'

2006 Region X SAFECON

Active Contest

200 Region SAFECON
Regicnal Event

x

2008-10-18

2008-10-28

University

Account

Find My Picture

i‘l e f My ID Picture

Biographies
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4, NIFA’s confidentiality statement will appear on the screen. You must answer OK to
proceed with the login process.

< | The information on this page is confidential and strictly bound to NIFA related business, Click in the
affirmative if you agree to maintain the confidentiality of this data.

OK J ’ Cancel

5. A new screen will appear with the following buttons:

SAFECON

Hostedby__ University
2006-10-19 to 2006-10-26

You are logged in as

[ Aircraft “ Modify my Account ” Modify Team Data ” Ask Contestants to Register ]
[ Refrash ][ Back ” Go to Main Page ]

pop-up windows. JavaScrpt. and Cooldes

v at NIFA

=8|

Wiga |

From this screen, you will be able to register your team’s aircraft, as well as send
register requests to team members.

6. To register your school's team members, click on the ASK CONTESTANTS TO
REGISTER button.

SAFECON

Hosted by University
2006-10-19 to 2008-10-26

You are logged in as

[ Aircraft “ Modify my Account ” Maodify Team Data ” Ask Contestants to Register
[ Refrash ][ Back ” Go to Main Page J

[=8]

pop-up windows. JavaScript. an
ns, email the coordinator at NIFA

[ continued on next page ]

9-17



Team Advisor

10.

11.

The following screen will appear. Your schools name may appear in the Team box. If it
does not, click on the pull down menu button to select your school.

CONTESTANT PRE-REGISTRATION FORM

Register all participants in your group, team, or event.
They will each receiwve an email 2sking for final registration irformation.

[ indicates required fieldi

j Team™
(Choose a title) x| Titler
First ame®
Middle Initial
Last Narme*
Email*

M Photo Required

Message
Submit | flick the suhmit bulton omce)

In the YIELLILOM fields of the screen enter the required information and press the SUBMIT
button. Wait for a window to appear saying REGISTRATION REQUEST SENT. Then
press the OK button.

Press the REFRESH button.

If necessary, scroll up or down the form to confirm your registration request was sent.
Repeat steps 6 thru 8, to send registration requests to the remaining team members.
When you have finished all of your registration requests and have reviewed the request
table at the bottom of the screen for completeness, close the current screen. You will then
return to the scoring programs home screen. Press the red LOG OFF button in the top,

left corner of your screen to close the program. You can then close the remaining login
screen.
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Registering Competition Aircraft

Once you have completed your own registration, you will need to register your team’s
competition aircraft.

1. Begin by typing www.nifa.us/safecon/expedien in your browser's URL address window.

i } refox - Rediscover the Web - Mozilla Firefox

File Edit Wiew Higtory Bookmarks Tools Help

@I hs i @ r_;} www,nifa.usfregion__fexpedien |"| [i‘i

e B T T B i .. .

2. Alogin screen will appear. Using the USERNAME and PASSWORD given to you
in your e-mail, log into the NIFA program.

NIFA Administration Program

You are logged onto a secure server (S5L).
Use SSL for entive Session™® (Uncheck to use only for login)

Ui | =
Pt | f—

3. The NIFA Program home page will appear. Half way down on the left side of the
screen you will see your photo, which you submitted, or a rectangle where the photo
should be. Press the ACCOUNT button directly above the photo to continue.

I I ©och | Foroword | Aciesn |

2006 Region X SAFECON

Active Contest

2008-10-28
University

o i
Find My Picture

My ID Picture

Biographies
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4.  The account screen will appear. Click on the AIRCRAFT button.
SAFECON

Hostedby__ University
2006-10-19 to 2006-10-26

You are logged i as

[ Arcraft “ Modify my Account ” Modify Team Data H Ask Contestants to Register
[ Refrash ][ Back ” Go to Main Page ]

1d Coolges

pop-up windows, JavaScripf. a
email the coordinaror at NIFA

i

5.  The Aircraft Registration screen will then appear. Complete the form and press the
SUBMIT button when finished.

SAFECON

Hosledby ______ Uiniversity
2006-10-15 10 2008- 102

Yoo @ logged m as

([Arceu | WMoty my Accosnt | Moddy Team Dats || Ask Conlestants o Regeier |
| Rateah || Back || Gaio ManPags |

pop=ip mindotrs Jmasopt aud Cocldes
NIFA

AIRCRAFT REGISTRATION FORM

- Toam®
Amcrall Registration® fa.g NITELE)
Malos & Madal® (g BL17-304.0]

| [Vour Sehool Name)

ngmun Spaed” (KTAS)
Color'fe g mdbiniebive)
Last Annual Inspaclion” r YYYVYLERDD)

Last Hundeed Hour® f" FYYYV-LLDO)

| Submit || Go to Main Page |

NOTE: The Navigation Speed must be chosen from a list published by the NIFA Council
for each SAFECON. The speed you select here, must be used for flight planning.
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6.

The FORM SUBMITTED window will appear on the screen. Press OK to continue. The
following screen will remain when the FORM SUBMITTED window closes. If you click the

here link, you will be given a new, blank AIRCRAFT REGISTRATION FORM to use for
another aircraft.

o e e e e S

SAFECOM

If you do not want to register another aircraft, click on the REFRESH button. The account
summary screen will appear for you to review all of your team’s registration data.

SAFECOM

[ continued on next page ]

9-21



Team Advisor

When you are satisfied that the data entered is present and correct, click on the window
close button at the top right of the window. You will be returned to the program’s home
page. When leaving the Administration / Scoring program, always exit by clicking on the

LOG OFF button.

S

I - | e | P |
2006 Ragepn X SAFECOH

¥

Active Cofnles]

fagern

RAFECOM

Soopa

Riggiss Hald

fal L B T
Comeeoe~ B 10T
Higa? Bahaed =jegr by

(ccout

|_F|m:| M'E' Pactung |

142 F | My ID Picture

B A

|
| Eng:.tnhmi |

_"I:aaeuda- -_I
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